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Warrington Council for Voluntary Youth Service 
Level 1 Validation requirements 

Detailed below are the standards groups are expected to meet when they achieve Validation.  Also detailed are some of the elements  within each standard that Assessors will be looking at.    If you are unsure about any aspect of Validation contact Gwen Lightfoot at Youth Matter!,  the GATEWAY, 89 Sankey Street, Warrington.  WA1 1SR.  Telephone 01925 246880  E mail gwenl@thegateway.org.uk  

Part 1: Child Protection

	Standard: An organisation that achieves the child protection standard should have the basics that are required to ensure that the young people, with whom the organisation and its adult leaders and helper come into contact with, are protected against any forms of abuse, threatening behaviour or influence.  There should be clear evidence that workers and volunteers (adults) ensure that the environment is safe for young people and protects the adults from accusations of abuse or inappropriate behaviour.  

	Please tick relevant box
	Yes 
	No 

	Do you have a child protection/safeguarding policy? 

Is it reviewed regularly?

Is the policy and any amendments given to your staff, volunteers and committee members?  
	
	

	Do you provide training on your organisations Child Protection policy for staff, volunteers and committee members?
	
	

	Do you keep evidence of the training received?
	
	

	Do you follow up references for all the staff volunteers who apply to work for your organisation?
	
	

	Do you follow up Criminal Record Bureau Checks for all staff and volunteers?
	
	


Part 2: Health and Safety

	Standard: An organisation that achieves the  health and safety standard should have basic standards of health and safety management that are derived from H & S procedural documents and expert advice.  To ensure the health and safety of young people by an organisation is paramount.  There should be clear evidence of risk assessments and that adult workers and helpers have received training, however basic, in first aid and emergency procedures.

	
	Yes
	No

	Do you have a Health And Safety Policy relevant to your organisation?

Is it reviewed regularly? 

Is the policy and any amendments given to your staff, volunteers and committee members?
	
	

	Do you have a valid insurance policy that covers all the activities that take place within your organisation?

Is it relevant to all staff and volunteers?
	
	

	Do you have a Health and Safety at Work poster prominently displayed in your building(s)
	
	

	Does anyone in your organisation hold a relevant First Aid Certificate?  
	
	

	Is there an accessible first aid kit?

Is it checked and replenished regularly?
	
	

	Do you have ongoing Health and Safety training for staff and volunteers in Health and Safety?
	
	

	Do you have a pro forma risk assessment document for activities and building?
	
	

	Do you keep a copy of completed risk assessments?
	
	

	Do you have a pro forma consent form for young people attending activities?
	
	

	Do you have an accident report book?
	
	

	Are emergency procedures, fire drills and evacuation procedures know and understood by all staff and volunteers
	
	

	Have your premises had a Fire Safety Check from the Fire Service?
	
	

	Is your electrical equipment regularly checked?
	
	


Part 3: Equal Opportunities

	Standard: An organisation which achieves the equal opportunities/participation standard should show clear evidence and an understanding by those interviewed that they understand the basic principles of equal opportunities and inclusive youth work practices.  They should demonstrate that they respect the differences, which may occur across the organisation's membership.  They should also be actively working to provide for the needs of young people and counter any form of discrimination by workers, helpers and the young people themselves.

	
	Yes 
	No 

	Do you have an Equal Opportunities Policy in place?

Is it reviewed regularly?

Is the policy and any amendments given to your staff, volunteers and committee members?
	
	

	 Are your staff, volunteers and committee members trained in equal opportunities and diversity?
	
	

	Is your programme of activities varied enough to suit all abilities and needs?  
	
	

	Do you review your work to ensure you are inclusive to all young people 
	
	

	Does your organisation actively seek to give access to all minority groups?
	
	

	Is your publicity material accessible to all groups in society?
	
	

	Is your recruitment practice and application form accessible to all members of the public?
	
	

	Are your volunteers’ expenses reimbursed?
	
	

	Do you have evidence of including young people in the decision making process within your organisation?
	
	

	Are the minutes of your committee meetings accessible to all members of your organisation?
	
	

	Are you aware of relevant equal opportunities and diversity legislation?
	
	


Part 4: Financial Probity

	Standard: An organisation achieves that the  financial probity standard should, manage its money effectively and prudently.  Budgets are carefully monitored and committee members ensure reliable financial controls are in place and compliant in law.  Adequate funds are secured to ensure financial viability.

	
	Yes
	No

	Do you have a Financial Policy? 

Is it reviewed regularly?

 Is the policy and any amendments given to your staff, volunteers and committee members?
	
	

	Does your group have its own bank account?
	
	

	Are cheques signed by two unrelated cheque signatories?
	
	

	Do you have copies of your bank mandate?
	
	

	Do you retain and file you bank statements?  
	
	

	Do you check receipts against bank statements?  
	
	

	Are your account books properly maintained?
	
	

	Is there a properly maintained petty cash system?  
	
	

	Do you prepare monthly statements of income and expenditure?
	
	

	Is the annual statement of income and expenditure agreed by the Management Committee?
	
	

	Are your accounts independently audited?
	
	

	Do you have adequate buildings and contents insurance cover?
	
	


Part 5: Management 
	Standard:An organisation that achieves the management standard should be an organisation, which is aware of its duties and responsibilities both legal and financial.  It should conducts its business meetings democratically, in accordance with its Constitution and ensures that the young people are actively involved in the decision making.

	
	Yes
	No 

	Does your organisation have a constitution?
	
	

	Does your organisation have an active management committee?
	
	

	Is your committee aware of its roles and responsibilities?
	
	

	Does your organisation keep records of its management committee meetings?
	
	

	Are all staff, volunteers and committee members aware of the organisations policies and where they can be found?
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